APPLICATION FOR BUILDING USE

Organization requesting use: 	
Proposed use of facility:  		
Approx. number of people to attend:
Date(s) required: 			
Time required to set up and tear down: 			
Event Time: 					
Room(s) to be used:			

Person(s) in charge:
Name: 
Phone: 
Email:  

Notes:
(Please include information about your event and organization.)


Applicants shall be responsible for the following:
1.  Provide adequate supervision thereof.
2.  Setting up of furniture and returning it to its proper place after each meeting.
3.  Placing all trash in waste receptacles.
4.  Turning off all lights upon leaving.
5.  Checking and locking all doors upon leaving.
6.  If your organization deals with or interacts with minors, please check the box to the right  acknowledging  you have a proper youth protection program established and adhered to.     			     c


Signature of applicant:			          Date


			___________________________________________________			

			Approved by:					Date


			___________________________________________________
